--Sample--

(Date)  
Mr. & Mrs. John Wesley
777 Lovely Lane
Cityville, MO 11223

Dear John and Mary,
Thank you for all you do as a part of our (Church Name) family.  Your prayers, presence, and support help build up the community of faith and share the love of the living Lord with a world in need.  As the Advent season is coming to an end, we pray that you have had a peaceful, joyful and hope filled 2021.    
(Brief ministry story example…)  The recent Advent worship celebrations were particularly inspiring as we welcomed more than 450 worshippers to our three services.  When three generations of the Smith family read Corinthians 1:3-9, it was truly a moment of grace.    
Together we seek to share such moments today and with future generations.  I hope you will join with me and many other faithful members of our community by practicing extravagant generosity with a year-end gift.  You may designate your gift for our (Christmas mission emphasis), for another favorite ministry, or with discretion granted to our board to address current needs.  The enclosed brochure offers some suggestions on how to complete your gift, including ways to leave a lasting legacy for the long-term.  
Please give me (us) a call if you would like to learn more about the ministries of our church, how your gifts make an impact, or how to best complete your gift today or in the new year.  As we remember God’s greatest gift during this Christmas season, may you be blessed anew.
Grace and peace,

					
(Signed by Pastor or Committee Chair or both)
(Print name and title)
(Phone number / email / etc…)

Enc	Giving Thanks at Year’s End (End of Year Giving Brochure)
(Print this letter on church letterhead.  A hand-written PS is always appropriate, as well.) 
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